RHODE ISLAND FAMILY COURT
ADMINISTRATIVE ORDER 2016-02

REGISTRATION OF SUPPORT ORDERS WITH THE
STATE CASE REGISTRY FOR CHILD SUPPORT ORDERS

CERTIFICATION OF COMPLIANCE WITH REGISTRATION REQUIREMENTS

Effective immediately, Administrative Order 2016-01 is hereby repealed and replaced by this
Administrative Order.

Effective July 1, 2016 Administrative Order 2010-01 along with any other provision of any previous
Administrative Order regarding the execution of the Family Court’s CSS-1 form are hereby
repealed and replaced by the provisions of this Administrative Order.

Effective July 1, 2016, in accordance with P.L. 1997, ch. 170, Section 1 amending Rhode Island
General Laws Section 15-5-16.2(h), all child support orders (including temporary and medical
support orders) established or modified in Rhode Island on or after October 1, 1998, shall be
recorded with the Rhode Island Family Court, Department of Human Services Office of Child
Support Enforcement System that maintains the official State Case Registry of child support orders
issued by the Rhode Island Family Court.

The child support order and medical support order shall be recorded regardless of whether
services are being provided by the State’s Child Support Agency under the Title IV-D State Plan,
and regardless of whether the child support or medical support payments are required to be made
through the Rhode Island Family Court. In accordance with both federal and state law,
the information provided to the State Case Registry will be furnished to the Federal Case
Registry of child support orders.

To effectuate §15-5-16.2(h), each party to a child support or paternity proceeding (Domestic
Relations and Reciprocal cases) shall provide complete and _accurate information to the
obligee’s attorney or obligee if the latter is self-represented, in order to complete a Child
Support Information and Payment Form (CSS-1, as revised; see attached). The obligee’s attorney
or obligee if self-represented, shall complete and file with the Family Court the CSS-1 form
immediately after the court hearing and before leaving the court. Nothing herein prohibits the
obligor’s attorney, or the obligor, if self-represented, from filing the aforementioned form in the
event the obligee’s attorney or the obligee if self-represented, has failed to timely file such form.

In addition, even if paternity or medical support was not at issue in the child support proceeding,
in all cases and circumstances, the obligee’s attorney, or the obligee if self-represented, is
required to fill out completely and accurately the section of the CSS-1 form relating to “Paternity”
and “Medical Insurance Information.”
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Also, if it is the intention of the obligee to seek the “Full Service Level” regarding the
administration of the Child Support order in which the Office of Child Support Services (OCSS) is
to provide full enforcement services, the obligee is required to make application for such services
by completing and filing with the OCSS an application to the OCSS. Failure to seek application
for OCSS services without first completing and filing an application for services will delay the
OCSS from extending or providing any such services. Applications for such services may be
acquired from the OCSS’S web site, www.cse.ri.gov or by contacting the OCSS at (401) 458-4400.

Instructions to execute the CSS-1 form are attached hereto and are incorporated by reference
into this Administrative Order and shall be followed. Thereafter, each party is required within
ten 10 days to file an amended CSS-1 form whenever any of the information contained in the
original form has changed in any way.

All court orders providing for the commencement, modification, or suspension of any order for
child support, for a cash medical support order or for a provision to obtain or maintain medical
insurance for a child, shall contain a certification by the attorney for the party presenting the
order to the court, or by the party if self-represented, that the party has complied with the
requirements of R.l. Gen. Law § 15-5-16.2(h) and filed Form CSS-1.

Failure to file the CSS-1 form may result in sanctions being assessed.
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